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School Captains Policy

RATIONALE

The purpose of this policy is to outline the process of election of school captains and vice captains and the roles and responsibilities of these leaders within the school.

Role Description: 

Student leaders have the following roles and responsibilities. From time to time they may be asked to assist in other ways.

• Provide a positive role model and leadership to the student body. 

• Represent the student body at school and community functions. 

• Actively participate in school assembly programs. 

• Chair student council meetings with the assistance of the teaching staff as requested. 

• Encourage students to take pride in their school. 

• Assist any student in need when necessary. 

• Willingly help teachers and the community when requested. 

· Liaising with the Principal on various activities.

Essential Criteria: 

Eligibility: Students eligible for election as captains and / or vice captains must be exemplary students. They must have demonstrated and continue to demonstrate the ability to:

• speak confidently in public. 

· show respect for staff and other students

• always strive to do their best in class and  maintain acceptable standards of work

• Maintain a standard of dress and grooming as deemed appropriate by the principal. 

Demonstrate(d) school spirit and pride by: 

· Wearing correct school uniform. 

· Following the school rules - Students nominated for the position of School Captain or Vice Captain ( or in the position) must not have received a detention/ suspension  in the preceding  school  year.
· Participating in a number of school activities. 

· Showing trustworthiness, courtesy, reliability and helpfulness. 

The above essential criteria must be maintained. The consequence of not maintaining the level expected will be removal from the leadership role for the remainder of the school year. 

Selection Procedure: 

Representatives: 
Two school captains ( boy & girl) and two vice captains ( boy & girl) for the year.

Elections:

Elections will be held in term 4 each year for representation in the 


following  year.

Voting Process: 
Voting will occur in Term 4. The following process will be followed.

1. Notify school community of election week, role description and the essential criteria for the position sought. 

2.  Role description, essential criteria and agreement will be made explicit to students during the year and prior to the election. Students must be made aware that the holding of a captain or prefect’s position is subject to the fulfilment of their roles and responsibilities. 

3.  Year 5 to nominate candidates. Each student gets to nominate or second once only. Once students have been nominated, they must be seconded.

4.  Nominations must be seconded by another student and a staff member.

5.  Staff can only endorse one student nomination ( Principal is able to endorse more than one nomination)

6.  No late nominations will be accepted- Principals discretion.

7.  Year 5 and staff ( staff votes have double rating) will vote on nominations  ( 1 girl one boy)to determine top four boys and girls to proceed to the next level of voting.

8. 6. Executive staff view and discuss the nominees to assess whether the candidates meet the essential criteria. Staff input may be sought. Short listing is subject to meeting the essential criteria. After approval, a maximum of 16 candidates’ names placed on the ballot paper for voting. 8 boys and 8 girls.

9.  Election speech - speeches (maximum 2 minutes) will be made to the whole school. No electioneering or bribe style activities will be allowed. The role description and selection criteria is made explicit to the voters. 

10.  Following the speeches, students return to their classes and vote on the ballot paper ( years 3-5). 

11.  For Years 3 and 4, each child votes for 2 boys and 2 girls by placing a tick in the box next to the candidate’s name. For Year 3, one tick attracts 0.5 points, for Year 4 one tick attracts 1 point.

12. For Year 5 and staff, the numbers 1, 2 and 3 are written in the boxes next to their favourite candidates. For Year 5, choice 1 attracts 4 points, choice 2 attracts 2 points and choice 3 attracts 1 point. For staff, choice 1 attracts 8 points, choice 2 attracts 4 points and choice 3 attracts 2 points. 

13. All papers are collected and sent to the Returning Officer for counting. The results will be taken as a recommendation from the student body and staff to the school executive. The principal and executive staff meet to discuss the result and make the final decision.

14. The successful candidates will be informed (but their position not disclosed) so that their parents may be invited to the Presentation Day Assembly when captains and prefects will be announced. 

15. Captains and prefects may be informed privately of their elected position on the morning of presentation day to avoid disappointment / stress experienced when announced at the Presentation Day Assembly itself. 

16. Role description, essential criteria and agreement will be signed by the elected students and parents/caregivers of elected captains and prefects following their election 

Badges: The school captains and Vice Captains will be presented with a badge at Presentation Day in December. 

Agreement:

Elected captains / prefects agree to relinquish their position and badge if in breach of school rules, selection criteria or failure to carry out roles and duties. 

N.B. the principal reserves the right to make the final decision in regards to appointment of candidates and the relinquishing of duties.

    Leeton Public School
      PO Box 2 Leeton NSW 2705
Phone: 6953 3488 Fax: 6953 3175
       Principal: Mrs Jayne Gill

       leeton-p.school@det.nsw.edu.a

School Captains and Prefects ( PARENT Note)
Dear Parents, 

Congratulations. Your son/daughter has been elected as a student leader at our school. The announcement of positions will be made at the Presentation Day Assembly on xx December, 201x starting at 10:00am, to which you are cordially invited. We ask that you keep this information confidential) until Presentation day.

In accepting this role, they are expected to abide by the role description, essential criteria and agreement as outlined below. Please sign and return the note below to acknowledge that you have read and understand these points. 

Role Description: 

Student leaders have the following roles and responsibilities. From time to time they may be asked to assist in other ways.

• Provide a positive role model and leadership to the student body. 

• Represent the student body at school and community functions. 

• Actively participate in school assembly programs. 

• Chair student council meetings with the assistance of the teaching staff as requested. 

• Encourage students to take pride in their school. 

• Assist any student in need when necessary. 

• Willingly help teachers and the community when requested. 

· Liaising with the Principal on various activities.

Essential Criteria: 

Eligibility: Students elected as captains and / or vice captains of Leeton Public School must be exemplary students. They must have demonstrated and continue to demonstrate the ability to:

• speak confidently in public. 

· show respect for staff and other students

• always strive to do their best in class and  maintain acceptable standards of work

• Maintain a standard of dress and grooming as deemed appropriate by the principal. 

Demonstrate(d) school spirit and pride by: 

· Wearing correct school uniform. 

· Following the school rules - Students nominated for the position of School Captain or Vice Captain ( or in the position) must not have received a detention/ suspension  in the proceeding school 

· Participating in a number of school activities. 

· Showing trustworthiness, courtesy, reliability and helpfulness. 

The above essential criteria must be maintained. The consequence of not maintaining the level expected will be removal from the leadership role for the remainder of the school year. 

Agreement: 
Elected captains and prefects agree to relinquish their position and badge if in breach of school rules ( including receiving a detention or suspension), essential criteria or fail to carry out their stipulated role. The principal reserves the right to make the final decision in regards to appointment of candidates and the relinquishing of duties. 

Jayne Gill

Principal

------------------------------------------------------------------------------------------------------- 

(please detach) 

School Captains and Vice Captains
I have read and understand the role description, essential criteria and agreement required to hold the position of a captain or vice Captain at Leeton Public School  and agree to fulfil my duties as required. 

Student signature: __________________________ 

Parent signature: _________________________ Date: _____________
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